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Finalising Jobs in Progress
(¢ work in
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Finalising outstanding Purchase orders

( your purchase
orders in progress have been finalised )
1
1 - 1
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Reports>Stock>Orders & Deliveries> In Progress
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Stocktake
0 Stock take
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# Stock Valuation Report
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Reports menu, select Stock> Valuation Report
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Reconciling your ledger accounts
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End of Year Backup Procedures

# at least two backup copies of your data prior to
processing year-end . f ) " # ) E. G)(
) #

Do not under any circumstances backup to multiple disks. Use a separate backup
device for each of your two back-ups in case one turns out to be faulty.

What if | forget to do a backup?
+ ) E 2

H + Yt |

H@ #

) CANNOT *

So the simple thing to remember is to DON'T FORGET to do your backups!

Make sure that everyone is out of AM-Win before commencing your Year End

PLEASE NOTEJ + b, * # canonly be run when no on
else is currently in the AMWIN program
& ( #> )

If you attempt to process a year-end rollover with other users on the network or
other modules open, your back-up data will be incomplete and corrupted
making your backup information useless.
) - #° # $
# $ P '
turn off every computer on the network to
avoid any temptation 1
# ) H



Ensure that you have not performed any other work after your back up process.

1 " # " #



The Process of Rolling over the Year End

+ Ledger >GST End of month/year>End
of month/year
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# Backup Al &bwin Datafiles to Hard disk First () es () No
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and close your G5T Period
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# Remove Redundant Stack Ikems (O es (B No
with o stock movements since
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Interfuption Before Completion will Damage pouwr Data files.
Year End



+ "#h #

Always tick Yes — you can never have too many backups!

E # Yes # 1 " #h

Housekeeping Functions

#

3" 3"

We strongly suggest that you tick the ""'no™ check buttons on both of these
options at this time.

# ) - AMWIN Tools program

AMWIN Tools — Redundant Stock Removal

+ Redundant Stock Items Removal - AMWIN
Tools> Stock> Redundant Stock Removal

% Amwin Tools Ver7.522
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&' Redundant Stock Removal

Redundant Stock Removal

Selection
f* |lszeSaleLastDate ¢ Creation Date

Remove all Stock where Quantity on Hand = 0 [£ero]

And Last sale date Before  [24/04/2008

lgnore On Order Stock hem [o

J ok | ?( Cancel |

@ # # OK*
#  Process Complete Ok *

AMWIN Tools — Remove Unwanted Job History

+ Remove Unwanted Job History *
AMWIN Tools> Customers> Remove Unwanted Job History

< Amwin Tools Ver7.522
File
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Job Item History Deletio

Enter Start Date
Enter End Date

™ Irclude Old POS Inveices
I Include OldJOB Invoices
I Include Oid &sset

I Irclude Old Estimates

!z 0K ! [* Close

Make sure you have a complete backup of your data before completing this
process in case you accidentally delete job item history you may need at a later

point!!
! B # oK™
, Start Date End Date )
# #° 1 # OK-™
NOTE: Once you have started the deletion process, do not interrupt as this could
cause data corruption!!
Close * 1

# Process Completed



End of GST Period

% *) ’ 2 ?
End of month/year
G *) L] L ] # mn
3 1 ) 3
L] L] #
# No #"1 # )
*) + ,

NOTE: if you close your GST period at the Year End Processing, you will NOT
be able to post transactions back into last financial year [ie, the previous month].

How to close your GST Period

*) .
Ledger>GST End month/Year>End of GST Period
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Business Activity Statement

DRAFT - Calculation Sheet

Goods and zervices tax for the period

Show whole dollars only.
140142008 to 3040372008

Supplies you have made

Acquisitions you have made

G5T accounting method Cashiystem

o Total sales & income & w

othier supplies

Awount at GLGTGI0GI]G13G1S ¢ GLE are (BT - inchisive,

o0 S I

& Capital acquisitions

5 EHpDIlSGST - free Supplies

@ DOther GST-free supplies

525
CE3 0

o Other acquistions Eil’i 0

Add G10 + G11

2 Thig iz the total of your acquisitions ﬁE’ i}

@ Input taxed sales & Income
and other supplies
Add G+ C3+ G4

@ Thiz iz the tatal of your GST free
and input taxed suppliss

Gl minue G5
@ Thiz iz the tatal of your
taxable supplies

o Adjustments
Add Gé + G7

@ Thiz iz the tatal of your taxable
supplies after adjustments

ﬁ” 3.456

Divide G8 by eleven 34

@ Acguizitions for making input

tax sales & income & other supplies W 0
O Acquisitions with no GSTin price ﬁl‘m 0
@ Total of estimated Private uze of

acquisitions + hon incorme kax
deduchble acquisihions

Add G13 + Gl4+ GIE
@ Thiz iz the tatal of pour
noh-creditable acquisitions

1T minus Glé
@ Thiz iz the tatal of paur
creditable acquisitions

o Adjustments

Add GI1T + G18

@ This is the total of pour creditable
acquisitions after adjustments.
Divide G19 by eleven

The amount at G2 is your G5T Payable, this amount is
transferred to 14 on the front.

The amount at G20 iz your G5T credit, this amount is
transferred to 1B on the front.

next *

7' Business Activity Statement
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Business Activity Statement

Show whole dollars DEBITS

[Suie 8 A2 Australian Business Number
[ 3276 Mt Lindesay Hem (33089387502
]BHDWNS PLAINS OLD 4118 Eeriod Covered By This]?tatement _
om a
43 [1401/2008 a4 [30/03/2008
Thiz Statement iz due on Payable on

45 [27/04/2008 A6 [27/04/2008

Flease use the Business Activity Statement Instructions tohelp you

CREDITS

o G5T Papable

m' a4

O Credit for goods & services paid 'Iﬂm 0

G5T Due amout

If the result iz negative this iz vour nett amout of GST Credit

A 14 +1E 314 Add1E ml—n|
2A minus 2B m 314 If the result iz positive this is your nett amount of GST |

O Pay fg You Go Instalment

m' 1]
0 Defenred company Inhstalment “’1 0
GAdd 24 + 4+ 55 +BA + F

8A minus 8B

9 |

[ B4 § | 314 |2 &dd 26 + 5B + BB

& Pay As You Go withholding m u 2 Credit anising fram reduced

Pay Az You Go Instalments

50 s —

e
¢ —

It the amount iz positive, payable to the ATO |

@ Fringe benefitz tax Instalment m' 1] 5V ariation cradit fom

fringe benefit tax [nstalments

If the result iz negative amount iz refundable o you .




() # Process (
# Draft Only

#H+ #
" 3 # Yes *

Process Completed,
Close and Restart the system # OK



To complete your Year End Transaction Processing

+
E # Continue " +
4 MonthfYear End Processing
r‘r’ear End
# Thiz Procedure will Update and Roll Fonward the Complete Sypstem
From June To Jualy
# Backup All AMwin D atafiles to Hard disk First % ves Mo
# Do pou weant to do vour Business Activity Statement ies E}Nu
and cloze pour GST Perod
House Keeping Function
# Remove Redundant Stock: [tems () %es (2 Mo
with no stock movements since
& Ajto Flush old job lnvioices According to b aster file settings O Ye: B Mo
Interruption Before Completion will Damage youwr D ata files.
End of Year Reporting



L End of MonthiYear Reporis

Moty vesl L Obw
Fespacat b Pk
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i
i
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Suppies Aged fnahaic ¥

# Add
# Print *

NOTE: It is important that your aged customer and aged supplier reports are
printed by the end of July because once you have rolled the month from July to
August, you will not be able to reprint the aged customer and supplier reports
for 30 June.

NOTE: If you wish to have a printout of your stock valuation, this must be
printed JUST PRIOR to rollover, as the stock valuation report will always print
as at the current point in time.

IMPORTANT: Don't print your End of Year reports until you have completed
all of your back postings!

"#



Year konth

| EGEENE [-] [ Mach [x]

2':":' - ountant Humber

o Balances
[] Export To Ascii file GLTBS.CSY
[ ] 5how Budget '

I

Remember: AMWIN retains up to 21 years of financial data at any one time and
retains Job service History for an unlimited period.

, + Cancel * # Yes

Ve

+ - Year End Processing )



Processing Year End

Year End Processing

‘ Charge G5T Penod o Method J

STATUS:

of

I Elmll; h.mutn ‘
J Process

Hofa:- lrl:unﬂfn Bn-f.-_rnu plegion will Damage vour Daa files.

Do not under any circumstances click on the Change GST Period or
Method button.

Now is a good time to do one last check around the office to ensure that no one
else is in the AM-Win program or any of its modules....

Click here to process *

What happens when you process your End of Year.
) J
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Back posting entries into the previous month

G *) L] L ] # "
3 1 () 3
Ll L] #
" #
*) .
YES g
-NO/ .
" #
P L ] # L ]
Ll 3 - L ] #
- L] 3
1
- & " # y AdA4  KKKK
. . . 8484
. 1
8484

NOTE: If you back post any transactions then you should reprint your monthly
reports. Also note that you cannot reprint adjusted debtors / creditors list as at
month end except through last months reports.



End of Year Reporting

L |
[}
H+

*)

What reports to print.

essential
@ +

= =

Optional Reports
- +
not essential

e *) > < " S

e ()> < " H#Y =

-« E ( #

. <NOTE] =

- E <NOTEJ =
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The Final Check List ....

Remember these important steps.
5 E n

Have a coffee / tea / beer / scotch / champagne / wine (Whatever you fancy, or

all of the above). You have done well. Congratulations!



